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4. Concur with recommendation

5. Concur with recommendation

Credit Cards

Informational Paragraph: The District only has one credit card that is kept under
lock and key by the District’s Finance Director. Although the District has several
business cards that are required to make purchases at local vendors, the cards are
required to have purchase orders assigned to each purchase before utilizing.

Recommendations

1. Concur with recommendation
2. Concur with recommendation
3. Concur with recommendation
4, Concur with recommendation

5. Concur with recommendation. The District will establish a policy in the District’s
financial policies and procedures handbook that will address credit card use.

Purchasing and Disbursements
Informational Paragraph: No comment
Recommendations
1. Concur with recommendation
2. Concur with recommendation

3. Concur with recommendation

Travel
Informational Paragraph: No comment
Recommendations

The District will cease the practice of prepaying and being reimbursed for non-employee
travel. The District will establish policies in the employee handbook that will address
non-employee travel.
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Payroll
Informational Paragraph: No comment
Recommendations

Concur with recommendation. Time sheets will be completed by employees

The District appreciates the opportunity to respond to the Advisory Services draft report. If you
have any question or need further information to complete the final report please do not hesitate to
contact us.

Sincerely,

Scott Gammel
Interim Executive Director

& England Authority Board of Commissioners
John Ryland, Legal Counsel
Kevin Brown, Finance Director
David Broussard, Economic Development Director
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